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1. Go to srcholdings.com/branding to access the template. 

2. Under the PowerPoint Templates heading, click the link “SRC Basic PowerPoint 

Template (Navy & White)” to begin the download onto your computer. 

 
3. Once downloaded, open the file by clicking on file in the download bar, or finding 

the file directly in your downloads folder. 

 

http://www.srcholdings.com/branding
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4. Once you have opened the file, click the “Enable Editing” button above the slide. 

 
5. Go to File > Save As and click “Browse” on the toolbar on the left. 

 
6. Name the file “SRC Basic PowerPoint Template (Navy & White)”  
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7. Under Save as Type option, use the dropdown arrow to choose “PowerPoint 

Template (*.potx)” and save your file to the Custom Office Templates folder. 

 
8. To use the PowerPoint template, create a new presentation. Click the Personal 

tab and choose the SRC template. 
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PowerPoint Template User Tips 

The Issue: When I click and insert a photo in the placeholder, it zooms in 
on my photo. 

Example: 

                   

The Solution: With the photo selected, under the Format tab, click the 
dropdown arrow below “Crop” and choose “Fit” 

Example: 
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The Issue: My file size is too large to send in an email. 

Note: You can check the file size of your presentation at any time under the File tab in 
the Info section under the Properties column. 

Example: 

 

Solution 1: Compress photo & logo sizes by selecting the image and 
under the Format tab, selecting “Compress Pictures.” Choose to delete 
cropped areas of pictures and choose a lower ppi. This will apply these 
changes to all images in the presentation.  

Note: If you want to compress only the selected image, check the “Apply only to this 
picture” box. 

Example: 
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Solution 2: If you have a video in your presentation, you may compress it 
under the File tab in the Info section under the Media Size and 
Performance column. Click the Compress Media button. Choose which size 
you wish to reduce the file to. 

 

 


